Habop y0obHbIx 0hUCHbIX OHAALIH-PEOaKMOopos 0414 YCMAHOBKU 8 T0KAAbHYI0 cemb KOMaHuli

Bce HEObX0aMMbIe MHCTPYMEHTbI B OHOM MecTe:

v MNpodeccroHanbHblili OHNANH-PEAAKTOP TEKCTOBbIX AOKYMEHTOB

MpocmaTtpuBaliTe, cO34aBaNTe U peaaKTUPYNTe TEKCTOBbIE AOKYMEHTbI NPOdeCcCMOHaIbHOrO KayecTsa
noboit cnoxHocTu. PaboTaiTe co Bcemu KnroueBbimu popmaTtamu: DOC, DOCX, PDF, TXT, ODT, RTF,
HTML, EPUB.

v MoLWHbI OHNANH-PefaKTOP 3/IEKTPOHHbIX TabauL,

Mcnonb3yiiTe 3/1eKTPOHHbIe TabauLbl 417 aBTOMATU3aUMKN BbIYUCIEHWUIM, OpraHM3aLmMn U aHaIM3a
AaHHbIX. OTKpbIBaNTe N pedaKkTUpyiTe Tabaunubl B opmate XLS, XLSX, ODS, CSV n coxpaHsiite ux 8 PDF.

v OHnaltH-peaaKkTop ANna co3gaHma apPeKTHbIX Npe3eHTaLni

Co3paBaliTe ApKMe AEMOHCTPaLMOHHbIe MaTepuansl. MpocmaTpuBanTe N peaakTUpyiTe NnpeseHTaumMm B
dopmate PPT, PPTX, ODP.
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be3onacHOCTb AaHHbIX

@ P7-Odwuc. CepBep fOKYMEHTOB CO34aH B POCCMM M NOIHOCTbIO OTBEYaeT TpeboBaHUAM
Mpasutenbctea PP kK odmcHomy MO, BrAtovas MoctaHosaeHmnsa N21236 ot 16.11.2015 n Ne325 ot
23.03.2017.

@ PasmeuleHne MHPOpPMaLMK B IOKANbHOWN ceTU obecneynTt HagéxHyto paboTty 6e3 nepegaum
NnepcoHasibHbIX AaHHbIX TPETbUM NMLLAM.

o PeleHne cOOTBETCTBYET OTPAC/IEBbIM CTaHAAPTaM U BKAKOUYEHO B e4MHbIA peecTp
poccuiicKoro nporpammHoro obecneyeHus. - -
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@ VIHCTpyMeHTbl ANS NA0AO0TBOPHOM paboTbl Haj AOKYMeHTamuM 1t060ro TMna B KOMaHAe.
@ Bo3MOXKHOCTb NpeaaraTb NPaBKKU B TEKCTaX, TabanLax, NpeseHTaumnsx.
@ Y006HbIM GYHKUMOHAN AN1A PELEH3UPOBAHUA N OTCAEKUBAHUA USMEHEHUI B pexXnume
peasibHOro BPEMEHM.

ynpaBneHme AdHHbIMU



@ PasrpaHuuyeHue NpaBa Ha NPOCMOTP, pPeAaKTUPOBaHME, KOMMEHTUPOBAHME U NEPECHINIKY
[AOKYMEHTOB, YCTaHOBKA 3aMpeToB Ha KONMpoBaHue nHGopmMaLmMm 1 neYaTm A4OKYMEHTOB.

@ OTcnexunBaHme 4enCTBUIN COTPYAHNKOB OPraHn3aumMm Aaa KOHTPOAA npoLecca 1
NpeaoTBPaLLEHNA YTEYKM AaHHbIX.

CoBmecTMMOCTb cO Bcemu popmatamm

@ PaboraliTe B npMBbIYHOM PopmaTe: BCe CO3AaHHble daiiibl MaKCMManAbHO COBMECTUMbI CO
BCeMu nonynapHbimu dopmatamm Microsoft (doc, docx, xls, xlsx, ppt, pptx).

@ OTKpblBaliTe MM BOCNpOU3BOAUTE M306paKeHMn, ayamo u Buaeodaiibl Bcex NONyaspHbIX
dopmartos, BkAtoYas .bmp, .jpg, .jpeg, .png, .gif, .tif, .tiff, .avi, .mpeg, .mp3.

BcTpoeHHble AONONHEeHUA
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@ Vcnonb3ayiite makpocsl (JavaScript) n nonynsapHble nnarvHbl (PegakTop M3o06paskeHnn,
MepeBoauYmK, pacnosHaBaHWe TEKCTa U Ap.), 4Tobbl aBTOMAaTM3MPOBaTb CTaHAAPTHbIE U
noBToOpAtoWMeca 3a4a4m npu paboTe ¢ AaHHbIMMU.

@ WHTerpaumm c nonynsapHbIMU NPUNOKEHUAMMU U CEPBUCAMM ANSA YA0OHOM opucHOM paboTbl:
Landocs, NextCloud, CompanyMedia u 1.4.





